
Sales consultants will add candidates from the CRM to the job.  
 

 
 

 
The job brief will be written by the sales consultant which will include notes including experience.  
 
The sales consultant will then add candidates to the job from the CRM that match the experience, the 
sub industries and the functional expertise. There will be NO EXCEPTIONS.  
 
Researchers cannot add anyone to a shortlist that are already on the CRM, added candidates must be 
newly registered and also MUST hit the criteria of experience, sub industries and functional expertise.   
 
The sales consultant will then fill out the below information on the job tracker leaving document 
leaving the following columns blank: 

• Start Date  
• Post Cleanse 
• Newly Registered Candidates 
• Completion Dates 

 

 

 

 



TO BE FILLED IN BY SALES CONSULTANT 

 The amount of days the researcher has to complete the jobs 

 The researcher that has been designated the work 

 Date the request was added 

 

 the amount of candidates on the shortlist before researcher cleanse  

TO BE FILLED IN BY THE BY THE SALES CONSULTANT  

 The date the which the researcher starts the task 

 How many candidates remaining on the shortlist after cleanse 

 How many candidates have been registered to vincere for the job that meet the criteria 

 the date the task is completed 
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